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KlfiBCLKA OliJIACHA IlPOKYP ATYP A 

HAKA3 
.Nl? .11'-I 

" ~" eepecuH 2020 poicy M. Knie 

Ilpo l&Teep~,KeHHH Ilpaeun 
eilyrpimeboro CJI~6oeoro polnopH~tcy 
npoicypopie KuiecbKoi o6naceoi npoKyparypu 
Ta MiC:QeBHX ( OKpy,KHHX) npoKyparyp 

3 MeTOIO y,n;ocKoHarreHH.SI.BHYTPilllHbOt opraHhardI ,[(UIJibHOCTi rrpoKYparypH, 
3MiUHeHH.SI 'fPY,[(OBOl i BHKOHaBCbKOl ,[(HCUHIIJiiHH, 3a6e3rreqeHH.S1 pauioHaJibHOro 
BHKOpHCTaHH.SI po6oqoro qacy, KepyIOq:HCI, CTaTTelO 11 3aKOHY Y KpatHH 
«Tipo rrpoKypazypy», 

HAKA3 YIO: 

1. 3aTBep,n;HTH IIpaBHJia BffYTpilllHboro CJiy)K60BOro p03IIOp.SI,n;Ky IIPOKYpopiB 
KHtBCbKOl o6JiaCHOl rrpoKypaTypH Ta MicueBHX ( OKpy)KHHX) rrpoKypaTyp, mo 
,[(O,[(aJOTbC.SI. 

2. BH3HaTH TaKHM, mo BTpaTHB qlfffHiCTb, HaKa3 rrpoKypopa KHtBCbKOl o6JiacTi 
Bi,n; 19.07.2018 NQ 7 4 «Ilpo 3aTBep,n;)I(eHIDI IlpaBHJI BHYTPilllHboro CJiy)I(6oBoro 
po3rrop.si,n;Ky rrpoKYPopiB opraHiB rrpoKypaTypH KHtBCbKOl o6JiacTi». 

3. KoHTpoJib 3a BHKOHaHIDIM uooro HaKa3Y 3aJIHIIlaJO 3a co6oIO Ta rroKJia,n;aro 
Ha 3aCTYIIHHKiB KepiBHHKa KHtBCbKOl o6JiaCH01 IIPOKYpazypH, KepiBHHKiB MicueBHX 
( OKpY)I(HHX) rrpoKypazyp. 

BuKoeyea'lf o6oe'H3Kie 
KepieHHKa o6naceoi npoKyparypu M. KnpH'lfYK 

/ , 
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norO)].)KEHO 
Ilpoct,cniJIKOBHit KOMiTeT Hel&Jle)l(HOi 
npoct,eciitaoi cniJIKH npa1.deaaKiB 
KaiBCLKOio6JiacaoinpoKypa-rypa 
<<."I:> » eepecaR 2020 POKY 

3ATBEP,LOKEHO 
HaKal BHKOHYB8'18 o6oe'HJKiB 
KepiBHHK8 KaiBCbKOi 
o6JiacaoinpoKYpa-rypH 
«30» eepecaa 2020 poKY N2 114 

IlPABHJIA 
BHYTpiwaLoro CJIY*fioeoro polnOpR~KY npoKYpopie 

KaiecLKoi ofiJiacaoi npoKypa-rypa Ta Micneeax ( OKPY*HHx) npoKYpa-ryp 

I.3ar&J1LHinoJ1o)l(eHHR . 

1. IlpaBHJia BHyrpiIIIH1>oro c.rry)l(60Boro po3nop.ff,nKy npoKYPopiB KH"iBc1>Ko"i o6nacHo"i 
npoKypaTYJ)H Ta MicueBHX (oKp~HHx) npoKypazyp (,nani - IlpaBHJia) po3po6neHi 
ai,nnoai,nHo ,no cTaTTi 43 KoHCTHTyui"i YKpa"iHH, Ko,neKcy 3aKoHiB npo npaI.UO YKpa"iHH, 
3aKOHY YKpa"iHH «Ilpo IIpOKypazypy» Ta iHIIIHX HOpMaTHBHO-npaBOBHX aKTiB. 

2. IlpaBHJia BH3HaqaroT1> 3araJII>Hi noJIO)l(eHH.ff opraHhaui"i BttyTpiIIIH1>oro cJI~6oaoro 
po3nopg,nfy IIpOKYPopia KH"iBc1>Ko"i_ o6nacHo"i npoKypaTypH Ta MicueaHX (oKp~HHX) 
IIpOKypazyp, pe)l(HMY Ta YMOB po60TH, 3a6e3neqeHID1 pauioHaJibHOro BHKOpHCTaHIDI 
po6oqoro qacy' ni,nBHII(eHIDI eq>eKTHBHOCTi Ta .ffKOCTi po60TH. 

3. IlpaBHJia 3aTBep.LOK)'IOTbC.ff HaKa30M KepiBHHKa KH"iBc1>Ko"i o6nacHo"i IIpOKYPaTYPH 
3a noro,IJ;)l(eHIDIM h npoq>cniJIKOBHM KOMiTeTOM He3aJie)l(H01 npoq>eciHHOl cnimrn 
npauiBHHKiB KHIBCbKOl o6JiaCH01 npoKypazypH (,nani - npoq>cniJIKOBHH KOMiTeT ). 

4. IlpaBHJia E: o6oa'.ff3KOBHMH ,nJI.ff acix npoKypopia KH"iBCbKO"i o6nacHo"i npoKYPaTypH 
Ta MicueBHX ( OKpY)l(HHX) npoKypazyp Ta ,IJ;OBO,IJ;.ffTbC.ff ,no IX Bi,noMa ni,n ni,nITHC. 

5. OcHOBHi IIpHHUHIIH, MOpaJibHi HOpMH Ta IIpaBHJia IIpOKYPOPCbKOl eTHKH, j{KHMH 
IIOBHHHi KepyaaTHC.ff npoKypopH npH BHKOHaHHi CBOIX c.rry)l(60BHX 060B' .ff3KiB, BH3HaqeHi 
Ko,neKCOM npoq>eciHHOl eTHKH Ta IIOBe,niHKH npoKypopiB. 

II. Pofio-...aii -...ac i -...ac ei~no"IHHKY 

1. TpHBaJiicT1> po6oqoro qacy npoKypopiB KH"iac1>Ko"i o6nacHo"i npoKYPaTYPH Ta 
MicueBHX ( OKPY)l(HHX) npoKypaTyp CTaHOBHTb 40 ro,nHH Ha TH)l(,IJ;eHb. 

2. B KH"iac1>Ki:0 o6nacHiii npoKypaTypi• Ta MicueBHX ( oKpy)l(HHX) npoKypazypax 
BCTaHOBJIIOE:TbC.ff TaKHH BHyTpiIIIHiH c.rry)l(60BHH p03IIOpg,noK IIPOKYPOpia: 

- noqaTOK po6oTH 3 9 ro,nHHH - ynpo,nOB)I( po6oqoro TH)l(H.ff; 
- nepepBa Ha o6i,n 3 13 ro,nHHH ,no 13 ro,nHHH 45 XBHJIHH - ynpo,noB)I( po6oqoro TH)l(H.ff 

(nepepaa He BKJIJOqaE:TbCj{ a po6oqHH qac i MO)l(e BHKOpHCTOB)'BaTHCSI IlpOKypOpOM Ha 

caiii po3cy,n); 
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- Kiaeu;1, po6oqoro ,n;HJ1 a noae,n;inoK, aiinopoK, cepe.ny Ta qe'faep - o 18 ro,nHHi, y 
n'.SITHHJ.UO - o 16 ro,n;HHi 45 XBHJIHH; 

- BHxinai ,n;ui - cy6oTa i ue,n;iJIR. 
Hanepe,n;o,n;ai CB.SITKOBHX Ta uepo6otJHX ,n;HiB TJ)HBaJiiCTb po6oqoro ,D;IDI CKOpoqytTbC.SI 

Ha o,n;ay ro,n;Hay. 
3 MeTOIO CTBOpeHH.SI cnpH.SITJIHBHX )'MOB ,D;JI.SI BHKOpHCTaHIDI CB.SITKOBHX Ta Hepo60tJHX 

,n;HiB, a TaKO)K pau;ioHaJibHOfO BHKOpHCTaHH.SI po6otJOfO qacy' 3a Ha.SIBHOCTi peKoMeH,n;au;ii 
Ka6iHe-ry MiHicTJ)iB YKpaiHH, O<picy feaepan1>Horo npoKypopa, KepiBHHKOM KHi'Bc1>Koi 
o6nacHoi npoKypaTypH MO)Ke BH,n;aBaTHCR ai,n;noai,n;HHH HaKa3 npo nepeHeceuIDI 
ai,n;noBi,D;HHX po6otJHX ,n;HiB, .SIKHH noro,n;~E:TbC.SI 3 np~<pcniJIKOBHM KOMiTeTOM. 

3. y 3B' .S13Ky 3i CJIY)K60BOIO Heo6xi,n;HiCTIO Ta ai,n;noai,n;HO ,n;o BHMOf 3aKOHO,D;aBCTBa B 
KHiac1>Ki0: o6nacHiH npoKypaTypi, y ,n;eRKHX ii C'fPYKTYPHHX ni,n;po3,n;inax, Micu;eaHx 
( OKp)')KHHX) npoKypaTYPax tJH ,D;JI.SI OKpeMHX npoKypopiB MO)Ke BCTaHOBJIIOBaTHC.SI iHIIIHH 
pe)KHM po60TH. 

4. 3a6opoIDIE:TbCH a po6otJHH qac ai,naoniKaTH npoKypopia ai,n 6e3nocepe,nH1>oi' 
po6oTH, Bi,nKJIHKaTH ix 3 po60TH ,D;JI.SI BHKOHaHHH rpoMa,D;CbKHX 060B' H3KiB Ta npoae,neHIDI 
pi3HHX 3axo,niB, ue DOB' .Sl3~HX 3 OCHOBHOIO ,niRJibHiCTIO. 

5. y CTJ)YJCTYPHHX ni.npo3,ninax KHi'BCbKOl o6JiaCH01 npoKypaTypH Ta Micu;eBHX 
( OKpY)KHHX) npoKypaTyp ae,neTI>CR o6niK po6otJoro qacy npoKypopia IIIJljlXOM cKJia,naHIDI 
ai,nnoai,nan1>Ho10 oco6oro Ta6enia o6niKy po6otJoro qacy. IUoMicgqHo ,no 18 tJHCJia Ta6en1> 
o6niKy po6oqoro qacy nepe,naeTI>CR ,no ·ai,n.niny <piHaHcyaaHHH Ta 6yxranTepc1>Koro 
o6JiiKy 3a ni,nnHCOM KepiBHHKa Micu;eaoi' ( OKpY)KHOi') npoKypaTYPK, KepiBHHKa 
C'fPYKTypHOfO ni.npo3,niny Ta Bi,nnoBi,D;aJibHOr 3a ·u;e OC06H. 

6. KepiBHHKH C'fPYK'fYPHHX ni,npo3,niniB KHi'BCbKOi' o6JiaCHOi' npoKypaTYPH Ta 
KepiBHHKH Micu;eBHX ( OKpY)KHHX) npoKypaTYP 3060B' .Sl3aHi KOHTJ)OJIIOBaTH npHCYTHiCTb 
Ha po6oTi ni,nnopR,nKoBaHHX npoKypopiB ynpo,nOB)K po6o"lloro ,nug. 

7. · IlpoKypopH KHi'Bc1>Koi o6nacHoi' npoKypaTYPH Ta MicueBHX ( oKpy)KHHX) 
npoKypaTyp MO)KyTI, nepe6yBaTH y po60"llHH -qac 3a Me)KaMH npHMimeHug KHi'BCbKOi' 
o6nacH01 npoKyparypH Ta Micu;eBHX ( OKpY)KH;HX) npoKypaTyp i3 CJiy)K60BHX IlHTaHb 3 

1, . ' 

Bi,noMa 6e3nocepe,nHbOfO KepiBHHKa ni.npo3,Zi;iJiy' KepiBHHKH CaMOCTiHHHX CTPYKTYPHHX 
ni,npo3,niniB - KepiBHHKa KHlBCbKOl o6Jia.CH01 npoKypaTypH, HOfO nepIIIoro 3aCT)'IlHHKa 
Ta 3aCTYilHHKiB 3ri,nHO 3 po3no,niJIOM 060B' $13KiB Mi)K KepiBHHUTBOM KHi'BCbKOi' o6JiaCHOl 
npoKypaTYPH, a npoKypOpH Micu;eBHX (oKpy)KHHX) npoKypaTYP - KepiBHHKa MicueBOl 
( oKpy)KHoi') npoKypaTypH. · 
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III. Ilopa.noK DOBi,nOMJieHHH npoacypopoM npo CBOIO emcyruicTb 

1. Ilpo csoro si,ncyruicn, Ha po6bTi npoicypop noai,noMJUI€ 6e3nocepe,nHboro 
KepiBHHKa y IlHCbMOBiH 4>opMi, 3aco6aMH eneKTPOHHOro qff Tene4>0HHOfO 3B 'H3KY a6o 
iHIIIHMH ,I(OC'fYIIHHMH cnoco6aMH. . 

y pa.Ji He.D;OTPHMaHHJI npoicypopoM IJ;HX BHMOr CKJia,naE:TbCJI aKT npo iioro Bi,ncyrHiCTb 
Ha po6oqoMY Micu;i. 

2. Ilpoicypop He nhHime HaczynHoro po6oqoro ,nHH nicnH BHxo.ny Ha po6oTy noBHHeH 
Ha,naTH ,D;OKa.3H IlOBIDKHOCTi npffqHHH Bi,ncyrHOCTi Ha po6oTi. 

3. Y pa.Ji HeHa,naHHH npoicypopoM TaKHX ,D;OKa.3iB BiH Ma€ no,naTH IlHCbMOBi IlOJICHeHHH 
Ha iM 'g KepiBHHKa KHiBC,bKOi o6nacHoi npoicypazypH a6o KepiBHHKa Micu;eaoi ( OKpY)l(HOi) 
npoicypazypH mo.no IlpffqHH CBOd Bi,ncyTHOCTi. 

IV. Ilepe6ysannH npotcypopis ua po60110My Mic1d y suxmui, CBHTKosi, eepo6011i 
)];Hi Ta niCJIH 1aJcie11eneH po6011oro 11acy 

1. Arni BHKOHaHHJI HeBi,D;KJia,D;HHX 3aB,naHb npoKypop MO)l(e 3anyqaTHCJI ,no po60TH 
IlOHa,n ycTaHOBneey TPHBaJiiCTb po6oqoro ,D;HH, a TaKO)I( ,D;JUI po6oTH y BHXi.nHi, CBJITKOBi, 
Hepo6oqi ,nHi 3a HaKa.JOM KepiBHHKa KHiBCLKoi o6nacHoi npoKypaTYPH a6o HaKa.Jy 
KepiBHHKa Micu;eaoi ( OKp~Hoi) npoicypaTypH, noro,n)l(eHHM i3 npo4>cninKOBHM 
KOMlTeTOM. 

2. 3a . IlOTPe6H npOl<YJ)Op MO)l(e 3anyqatHCj;I ,no qepryBaHHJI y BHxi,nHi, CBJITKOBi, 
Hepo6oqi ,nHi Ta nicJUI JaKiHqeHHH po6oqoro ,nHH.: 

qepryaaHH.SI npoKypopoM 3,D;iHCHIOE:TbCJI 3ri,D;HO 3 rpa4>iKOM, JIKHH 3aTBep,Zl;)K)'€TbCJI 
HaKa30M KepiBHHKa KHiBCl>KOl o6naCH01 npoicypazypH a6o HaKa3OM KepiBHHKa Micu;eBOl 
( OKp)')l(HOi) IlpOKYpaTypH. 

3. 3a po6oTy B 3a.3HaqeHi ,D;Hi Ta niCJIJI 3aKiHqeHHH po6oqoro ,D;HH IlpOKYJ>OpaM . . . . 
Ha,naE:TbCJI rpomoBa KOMneHcau;lJI y pO3Mlpl Ta nopH,D;KY, mo BH3HaqeH1 3aKOHO,D;aBCTBOM 
npo npau;10, a6o Ha,naIOTl>CH iHmi ,nHi Bi,nnoqHHKY 3a ix 3aHBaMH. 

v. IlopH,!J;OK ,IJ;OBeJ];eHHH ,IJ;O Bi,IJ;OMa npoKypopiB eopM8THBHO-Dp8BOBH:X aKTiB, 
. eaKaJiB Ta ,1J;opy11eeb 3j CJiy3(60BHX DHT8Hb 

1. HopMaTHBHo-npaBOBi aKTH, HaKa3H Ta ,nopyqeHHH 3i CJIY)l(60BHX IlHTaH.b 
,noBo,D;HThCH ,no ai,noMa npoKypopia IIIIDIXOM 03HaiioMneHHH .y nanepoBiii a6o eneKTPOHHiii 
4>opMi 3 ni,nTBep,n)l(eHHHM TaKoro 03HaHOMJieHHH. 

2. Ili,nTBep,n)l(eHHHM 03HaiioMJieHHH MO)l(e 6yrH ni.u.rmc npoKYpopa Ha ,D;OKJMeHTi, y 
)l(ypHani peE:CTJ)aQit ,noeyMeHTiB a6o Bi,nnoBi,nua Bi,D;MiTKa B CHCTeMi eneKTJ)OHHOfO 
.noKYMeHToo6iry. 
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VI. Oxopoea npa1d Ta npoTunmKe*ea 6e1neKa 

1. BH3HaqeHa KepiBHHKOM KHIBCbKOl o6JiaCH01 rrpoicypaT)'J)H, KepiBHHKOM MiCQeao'i 
( OKp)')KHOt) npoicypaT)'J)H ai,nnoai,naJILHa oc.~6a opraHi3oaye 3a6e3net.JeHHS1 6e3neqHHX 
YMOB npaQi, HaJie)l(HHH. CTaH 3aco6ia npoTHITO)l(e)l(HOt 6e3neKH, caHiTapHo-ririeHit.JHi 
)1MOBH npaQi. 

' : 3a CTaH npOTHIIO)l(e)l(HOl 6e3neKH Ta ,D;OTpHMaHHSI iHCTpYKQiH 3 oxopoHH rrpaQi, 
iHCTp)'KTy1:JaHHSI npoKypopia ai,nnoai,nae oco6a, Ha SIKY IIOKJia,neHO TaKHH 060B' Sl3OK. 

2. IIpoKypopH KHIBCLKot o6JiacHot npoicypazypH Ta MicQeBHX ( OKpY)l(HHx) 
npoicypaT)'J) 3060B' Sl3aHi ,D;OTpHMYBaTHCSI npaBHJI TexHiKH 6e3neKH, BHp06HHt{01 caHiTapiI 
i ririeHH npaQi, IIpOTHIIO)l(e)l(HOl 6e3neKH. 

3. YMOBH npaQi Ha po6qqoMY MicQi, CTaH 3aco6iB KOJieKTHBHOro Ta iH,D;HBi,D;yaJII,HOro 
3axHczy, m:o BHKOpHCTOBYJOTLCSI npmcypopaMH, a TaKO)I( caHiTapHo-no6yToai YMOBH 
IIOBHH_Hl B1,D;IIOBi.n;aTH BHMOraM HOpMaTHBHO-npaBOBHX aKTiB 3 oxopoHH npaQi. 

VII. IlopH.Z:.OK npHHHHTTH Ta nepe.r.a11i .Z:.iJIOBO.Z:.CTBa (cnpae) i Maiiea 

1. Y pa3i 3BiJILHeHHSI, nepeae,neHH» t.JH THMqacoaoI ai,ncyTHOCTi npoicypopa 
(ai.nnycn~a, ai,z:tpS1;::t;)l(eHHS1 Tom:o) yci · CJIY)l(6oai ,noicyMeHTH, m:o nepe6yaaroTb y Hboro, 
nepe.naroTbCSI 3a BKa3iBKOIO KepiBHHKa MiCQeBOl ( OKpY)l(HOl) npoicypazypH a6o KepiBHHKa 
CTpYKT)'J)HOro ni,npo3;::i;iey iHIIIOMY BHKOHaBQIO qepe3 CJIY)l(6y ,niJIOBO,D;CTBa a6o . . . . 
npaQlBHHKa, B1,D;IIOBl;z;J;aJII,HOro 3a ae,neHHSI ,D;lJIOBO,D;CTBa. 

2. Ilepe;::i;aqa MaiiHa 3;::t;iiicHIOeTLCSI Ha ni.ncTaai aKTa a6o HaKJia;::t;Hot, S1Ki cKJia;::t;aroTbCSI 
y TpbOX npHMipHHKax i ni.nnHC)'IOTb~SI . npoKypopoM, SIKHH iioro nepe,nae, 
ynoijHOBa)l(eHoIO oco6010, Sl~a iioro npHHMae, Ta KepiBHHKaMH ai.nnoai;::t;HHX cTpyKzypHHX 
ni.npo3;::i;inia~ 

' ' 

. AKT a6o Hal<J1:a.nHa 3fiepira10T1>c.s1 y ai.n.nini q>iHaHcyaaHHSI Ta 6yxrruuepcbKoro o6niicy. 

VIII. IlponycKeuii pe*HM 

1. IIop.si;::t;oK .nonycKy Ha TepHTOpiIO Ta .no a;::t;MiHiCTpaTHBHHX 6y,niBeJib KHiBCbKOi 
o6JiaCHOi ~poKypaTypH Ta MicQeBHX ( OKpY)l(HHX) IIPOKYpazyp perJia.MeHT)'€TbC.sI OKpeMHM 
opraHhardiiHo-po3nop.s1,nqHM aKTaMH. 

2. Bxi.n npoKypopiB KHi'BCbKOi o6JiaCH01 npoKypa-rypH Ta MiciieaHX ( OKpy:>KHHX) 
IIPOKYpaTyp .no a;::t;MiHiCTpaTHBHHX 6y,niBeJib 3,D;iHCHIOCTbC.sI qepe3 IIOCTH (-rypHiKeTH) 3 
BHKOpHCTaHH.sIM eJieKrpOHHOl rreperrycTKH ( CMapTKapTH) a6o 3a rrpe.n.' RBJieHIDIM 
CJIY)K60BOro IIOCBi)].tJeHH.sI. 
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IX. IlpHKiu1-esi noJio*euuH 

1. He.D;OTJ)HMaHIDI BHMor IlpaBHJI e ni,IJ;cTaBoIO M.sl npHT.sJrHeHIDI npm<ypopa AO 
Bi.D;ITOBi.D;aJihHOCTi y nop.sI,D;K)'' nepe,D;6aqeHOMY 3aK0H0,IJ;aBCTB0M. 

2. ~TaHIUI, noB' .sJ3atti ·. i3 . 3acTocyBaHID1M IlpaBHJI, BHpimyIOThCSI KepiBHHKOM 
KHiBChKOi . 06nacH01 npmeypazypH, . a y · BHna,n;Kax, nepe,D;6aqeHHX 3aKoHo,IJ;aBCTBOM, -
cniJihHO a6o 3a 3r0,IJ;0lO npoq>cniJIKOBOrO .KOMiTeTy. 

BiJ:udJI Ka~posoi po6oTH 
Ta )(ep3(8BHOi CJiy3(6H .· 
Kei~cLKOi o6Jiacuoi npoKYpaTypH 

' · 
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